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Cl ass Specifications
for the C ass:

HAZARDOUS MATERI ALS TRAI NI NG AND EXERCI SE COORDI NATOR
(HAZ MTRLS TRNG & EXER COORD)

Cl ass Di sti ngui shers:

Complexity: This class reflects responsibility for
i ndependently pl anni ng, coordinating, and inplenmenting hazardous
mat eri al s managenent and awareness training and exercise
prograns for governnent and private agencies.

Such responsibility involves assessing hazardous naterial s
managenent and awar eness trai ni ng needs; devel opi ng and/ or
adapting training curricula and materials and conducti ng and
eval uating training courses; planning, devel oping and
coordi nati ng exercise scenarios to test energency response plans;
preparing federal grant proposals and nonitoring their
expenditure; and assisting agencies to develop and naintain
hazard mitigation plans.

Personal Contacts: A position in this class has significant
personal contact wth the Local Emergency Planning Conmttee
(LEPC) which includes nenbers of other governnent jurisdictions
and representatives fromthe private sector to determ ne training
needs and to assist themto devel op and naintain hazard
mtigation plans; in providing briefings and status reports to
public officials; and in devel oping, coordinating and conducti ng
hazardous material s nanagenent and awar eness trai ning courses and
exercises for federal, State, and county governnent agencies,
| ocal businesses and comrunity organi zati ons.

! Hazardous materials are substances or materials which
because of their chem cal, physical, or biological nature, pose a
potential risk to life, health, or property if they are rel eased.

A "rel ease" may occur by spilling, leaking, emtting toxic
vapors, or any other process that enables the material to escape
its container, enter the environnent, and create a potenti al
hazard. Hazardous materials may fall under one of nine hazard
cl asses established by the United Nations ldentification System

1) explosives (Class A, Cass B, Cass C and blasting agents);
2) gases (flammabl e and non-flammable); 3) flanmabl e |iquids;

4) flanmabl e solids; 5) oxidizers and organi c peroxides;
6) poisons; 7) radioactive materials; 8) corrosives; and 9) other
regul ated materials.



PART | Page 2
HAZ MIRLS TRNG & EXER COORD 2.963

Supervisory Controls: The position in this class works
under the general supervision of the Cvil Defense Training
O ficer who has overall responsibility for planning, devel oping,
pronoting, inplenenting and eval uating the statew de energency
prepar edness and hazardous materi al s managenent/awar eness
training program

Ful | Performance Knowl edge and Abilities: (Know edge and
abilities required for full performance in this class.)

Know edge of: Principles, nmethods and techni ques of
training; nethods of instruction; nethods and techniques in
t he devel opment of curricula and training aids; public
speaki ng techni ques; training and group comuni cation
principles, practices and techniques; State and federal
| aws, rules and regul ations pertaining to hazardous
materi als; kinds and characteristics of hazardous material s;
hazardous material s nmanagenent; federal, State and | oca
enmer gency preparedness gui delines; federal grant proposal
and reporting requirenents; and report witing.

Ability to: Plan, develop and coordinate statew de
hazardous materi al s nanagement and awareness traini ng and
exerci se prograns; acquire, evaluate and adopt and/or
develop training materials to neet curricul ar requirenents;
conduct training courses; assist and advi se governnment
organi zati ons and provi de agencies in devel opi ng and
mai nt ai ni ng energency response plans and hazard mtigation
pl ans; understand and apply federal, State and | ocal
enmer gency preparedness guidelines; read, conprehend and
interpret conplex witten material; wite clearly and
effectively such material as federal grant proposals,
| egi sl ative proposals, etc.; adm nister service contracts;
anticipate and determ ne training and exerci se needs; solve
conpl ex problenms logically and systematically; establish and
mai ntai n effective and cooperative working relationships
with representatives of various public and private agencies;
and speak effectively before groups.

Exanpl es of Duties: (Positions may not be assigned all of the
duties l1sted, nor do the exanpl es necessarily include all the
duties that nmay be assigned. The om ssion of specific statenents
does not preclude managenent from assigning such duties if such
duties are a |logical assignnent for the position. The
classification of a position should not be based solely on the
exanpl es of duties perforned.)
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10.

Pl ans, pronotes, coordi nates and conducts hazardous

mat eri al s (HAZMAT) managenent and awar eness training
activities for federal, State, and county governnent
agenci es, private businesses and industries and the

general public.

I dentifies and assesses HAZMAT managenent and awar eness
trai ni ng needs.

Det ermi nes annual training and exercise funds required
to carry out scheduled activities and events. Prepares
pl ans and federal training grant proposals and budget
requests.

Researches and eval uat es HAZMAT trai ni ng courses,
materials and aids to be used based on training
needs/ requests. Modifies and adapts pre-packaged
courses and | esson plans provided by the Federal
Ener gency Managenent Agency.

Conducts approved HAZMAT training courses and
exercises. Prepares and adm ni sters contracts for
trai ni ng services.

Mai nt ai ns records of training prograns and prepares and
submts quarterly fiscal and performance reports for
federal grants adm nistration.

Devel ops, pl ans, coordi nates and conducts tabl etop,
functional and full scal e HAZMAT exerci se scenarios and
situations with all governnment jurisdictions, |ocal

busi nesses and community organi zations to validate and
test response plans, conmuni cations and trai ning.

Coor di nates and conducts eval uations and critiques for
al | HAZNMAT exer ci ses.

Assi sts, advises and coordi nates w th governnent
agenci es and comercial and private firns in devel opi ng
and mai ntai ning hazard mtigation plans, procedures and
progranms in conpliance with federal and State

st andards, guidelines, regulations and | aws.

Assi sts agenci es and organi zations in the
identification of chem cal (potential) hazards and

ri sks associated with their transportation, storage,
use and accidental release and recommends neasures to
prevent and/or limt the damage and ri sks associ at ed
wi th a hazardous material accident.
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11.

12.

13.

14.

Assi sts and advises State and county agencies in the
devel opment, review and inplenentation of their
emer gency response pl ans.

Prepares resolutions, |egislation and testinony and
nonitors changes in State and federal |aws concerning
HAZMAT m tigation and preparedness prograns.

G ves lectures and participates in neetings and
conferences related to hazardous materials training and
exercises. Provides briefings and status reports to
public officials on the progress and acconplishnents of
HAZMAT trai ning and exerci ses.

During disasters and ot her emergency situations, serves
as an Emergency Operating Center Duty O ficer at the
Enmer gency Operating Center.

This is an anmendnment to the specification for the class
HAZARDOUS MATERI ALS TRAI NIl NG AND EXERCI SE COORDI NATOR (HAZ MIRLS
TRNG & EXER COORD), which was approved on March 9, 1995.

DATE APPROVED: 10/2/01

DAVI S K. YOQd
D rector of Human Resources Devel opnent



